
1. Goal Name: The title of your 

Performance Goal

2. Goal Details: Include the details of your 

SMART Goal

3. Comments: Use this field to add 

additional comments or updates 

throughout the year

4. Start Date: When the Goal begins

Target Completion Date: When you 

plan to complete the Goal

5. Supporting Documents: Upload 

additional documents via drag and drop, 

click to upload, and/or paste URL link

6. Add: Save and return to Performance 

Goal Plan page

Cancel: Discard changes and return to 

Performance Goal Plan page

©2025 Arthur J. Gallagher & Co. All rights reserved.

Performance Goal Details:
Create & Edit a Performance Goal

Note: All goal additions and changes are 

automatically updated and do not require 

approval. Since managers will not be 

notified of changes, please be sure to 

connect regarding relevant goal additions 

or updates.
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