Completing a Performance
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Review and evaluate each topic in your performance document.

1. Select the first Performance Goal

2025 Goal Plan

crssenren e I 2. Write a summary of how you performed on
S’i“'“;““ . that goal over the past year
ke » Select ‘Show Performance Goal Info’ to see goal

details and progress updates.

2 T

» Ifthis is a recently added goal or should not be
evaluated, toggle on “Not ready for evaluation”

AT~ v A~ B JT U & A~ E~ = =
3. Once you're done, select “Save and Next”
(B oty b v 4. Select the next Performance Goal on your
0 - list and repeat steps 2 and 3
Continue until you’ve added comments for all
Totmme o Performance Goals

< §3@ Worker Self-Evaluation _ 1. Select “Summary”

Employeed1 Talent

» Select ‘Show more summary info’ to see

D"""::_T:" _ feedback and check-in’s, if applicable.
- 2. Summarize your progress on
Ermpleyee Comment
performance goals over the past
year
Tromw o Mv BIUS Le B =S 3. Select “Save and Close”
— | g 4. Upload additional documents via
Attochments drag and drop, click to upload,

and/or paste URL link (Optional)

Drag and Drop

Fewemee 5. After adding comments to each
P - sosume goal and your overall summary,
Document dates select “Submit” to send it to your

- s o s manager for review.




	Slide 1

